
 

 

 

 

 

 

 

 

 

 

 

EXPRESSION OF INTEREST (EOI) 
For 

 

Conduct of Endline Survey of Knowledge, Attitude, Practices (KAP) of citizens  

 

For 

 

CHIEF ELECTORAL OFFICER 
Meghalaya 

 

 

 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
Commissioner & Secretary to the Government, 

Elections Department & 
Chief Electoral Officer, 

Additional Secretariat, Room No 412 
Meghalaya, Shillong 

 

 

 



 

TENDER NOTICE  

 

Notice No. EL.93/2024/22         Dated: 22nd July, 2024 

 

Main Portal: http://ceomeghalaya.nic.in// 

The Chief Electoral Officer, Meghalaya (India) invites sealed proposals for EOI for 

Conduct of Endline Survey of Knowledge, Attitude, Practices (KAP) of citizens  
 

Details of Tender: 

The Authority invites bidders to submit their interest in Conduct of Endline Survey of 

Knowledge, Attitude, Practices (KAP) of citizens for Office of the Chief Electoral 

Officer. Chief Electoral Officer would shortlist agencies and request technical and 

financial proposal for awarding work. 

 

Date of Issue of EOI  23-07-2024 

Bid Submission Mode  Submission through physical 

mode/courier/post at 

 

To 

The Chief Electoral Officer, 

Additional Secretariat, 

Room No 412 

Shillong-793001, 

East Khasi Hills district, Meghalaya 

 

 

 

Last Date of Submission 30-07-2024 

Office Address To 

The Chief Electoral Officer, 

Additional Secretariat, 

Room No 412 

Shillong-793001, 

East Khasi Hills district, Meghalaya 

 

Contact Details of CEO Tel. No: 0364-2224620 

Email: ceomeghalaya[at]gmail[dot]com 

 

 

 

 

 

 

 

 



1. BACKGROUND 

The Office of the Chief Electoral Officer of Meghalaya functions under the 

Superintendence, directions and control of Election Commission of India. Its major tasks 

are conduct of Elections to the Legislative Assembly of Meghalaya, House of People (Lok 

Sabha), Council of States (Rajya Sabha), Office of President and Vice President of India, 

Preparation and updating of Electoral Rolls, Issue of Electoral Photo Identity Cards 

(EPICs) to voters, Rationalization/Reorganization of polling stations, Voter’s Education as 

per the relevant provisions of acts, rules and instructions issued by the Election 

Commission of India from time to time. 

 

2. VALIDITY OF OFFER 

 

The offer for EOI as per this document shall be valid till the completion of the Endline 

Survey at Annexure-I. 

 

3. TERMS OF REFERENCE 

The detailed terms of reference are enclosed at Annexure-I 

 

4. QUALIFICATION CRITERIA 

SLN Criteria 

1. The Bidder shall be Agency/Institute 

 

2. The Bidder must have registered office in Meghalaya. 

 

3. The Bidder should not have been blacklisted or Barred by any State  

Government, Central Government or any other Public Sector Undertaking or a  

Corporation or any other Autonomous organization of Central or State  

Government as on Bid submission date.  

 

 

5. EVALUATION CRITERIA AND METHOD OF EVALUATION 

 

 Screening of EOIs shall be carried out as per eligibility conditions mentioned in 

this document and based on verification of testimonials submitted. 

 EOI will be evaluated for short listing inter alia based on their past experience of 

handling similar type of project, strength of their man power and proficiency in 

local languages, financial strength of firm and presentation / proposal to the 

selection committee whose decision will be final. 

 The agencies may be requested to make a presentation, if required, to a selection 

committee showcasing their proposals 

 CEO will take up references and reserves the right to pay due heed to the Bidder’s 

performance elsewhere. 

 Short listed agencies will be issued Bid Documents and asked to submit their price 

proposal in a sealed envelope. 

 

 

 

 

 

 



6. INSTRUCTIONS TO BIDDERS 

 

The Expression of Interest is to be submitted in the manner prescribed below: -  

The Bidder shall submit an envelope clearly labelled: “Conduct of Endline Survey of 

Knowledge, Attitude, Practices (KAP) of citizens”, and containing: 

 

1. Bid Cover Letter – Format 1 

2. Bid Technical Submission – Format 2  

3. Bidder’s Financial Strength – Format 3 

4. Bidder’s experience in similar projects – Format 4 

5. All supporting documentations as specified in Format 2 of this document.  

Every printed page of the submitted bid shall bear the signature of the applicant, 

along with his stamp  

 

Format 1 – Cover Letter 

[Date] 

To 

The Chief Electoral Officer, 

Additional Secretariat, 

Room No 412 

Shillong-793001, 

East Khasi Hills district, Meghalaya 

 

Subject: Conduct of Endline Survey of Knowledge, Attitude, Practices (KAP) of citizens 

 

Sir, 

 With reference to your EOI Document dated ________________. We, having 

examined all relevant documents and understood their contents, hereby submit our 

Proposal for Conduct of Endline Survey of Knowledge, Attitude, Practices (KAP) of 

citizens as required for the project. 

Our correspondence details with regard to this EOI are: 

1. Name of the Contact Person 

2. Address of the Contact Person 

3. Name, designation and contact, address of the person to whom, all references shall 

be made, regarding this EOI 

4. Mobile number of the Contact Person 

5. Email ID of the Contact Person 

 We acknowledge that Chief Electoral Officer(CEO) will be relying on the 

information provided in the Proposal and the documents accompanying the Proposal for 

this selection, and we certify that all information provided in the proposal and in the 

Appendices are true and correct, nothing has been omitted which renders such information 

misleading and all documents accompanying such Proposal are true copies of their 

respective originals. 

 We shall make available to CEO any additional information it may deem necessary 

or require for supplementing or authenticating the Proposal. 

 We agree and undertake to abide by all the terms and conditions of the EOI 

Document.  

Yours faithfully, 

(On Behalf of Agency/ Institute) 

(Signature, name and designation of the authorized signatory) 



 

Format 2 – Bid Technical Submission 

 

A. General Details 

 

Sl. No. Legal Name of the Agency/ Institute  

1. Registered Office Address  

2. Agency is blacklisted by Government  

3. Agency/ Institute registered under 

which Act 

 

 

4. Registration Number and Date of 

Registration 

 

5. Total Working experience  

6. Similar Experience in Social Sector  

(Core competency) w.r.t Government 

Agencies/PSUs and Private 

organizations 

______Years 

 (Format 4 with Work 

Orders ) 

7. Balance Sheet two years(optional)  Format 3 with Balance 

Sheet as Proof to be 

attached 

 

 

Format 3 – Financial Strength 

 

S. No Financial Year Whether 

profitable 

Yes/No 

 

Overall annual 

turnover 

 (In Lakh INR) 

 

1.    

2.    

 

Format 4 – Experience in Similar Projects 

 

Sl. No. Project Name and  

Client Name 

 

Project Details Contract Dates 

(Start Date – 

End  

Date) 

 

Contract values 

(in Lakh INR) 

 

     

     

(Add more records if needed) 

 

 

 



Annexure 1 - Terms of Reference 

 

Scope of Work will be as below: -  

 

Conduct of Endline Survey of Knowledge, Attitude, Practices (KAP) of citizens. 

 

 The Survey would be called KAP (Knowledge, Attitude and Practices) survey and 

the survey shall be conducted through a standard questionnaire (enclosed: Survey 

Template) designed by the Election Commission of India for Endline Survey. The 

questionnaire includes a section for Persons with Disabilities.  

 The selected Agency/ Institute will be required to Conduct of Endline Survey of 

Knowledge, Attitude, Practices (KAP) of citizens as per the Questionnaire for 

Endline Survey Template. 

 The selected Agency/ Institute shall keep all the Participant’s personal answers to 

the Questionnaire as confidential. 

 The selected Agency/ Institute shall complete the Endline Survey by 31st August, 

2024. 

 The raw data in SPSS/STATA format (along with codebook) shall be required to 

be submitted to the Chief Electoral Officer Meghalaya along with all the survey 

reports. 

 A complete KAP Endline Survey Report of Citizens of Meghalaya for the General 

Elections of Lok Sabha 2024, shall be required to be published and submitted to 

the Chief Electoral Officer Meghalaya. 

 The charges for Conduct of Endline Survey of Knowledge, Attitude, Practices 

(KAP) of citizens shall be as per the Financial Bid submitted by the Agency/ 

Institute. 
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